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It is Public Debt's policy to ensure that every employee enjoys a work environment free from
discriminatory harassment of any kind. Discriminatory harassment is a violation of the Federal civil rights
laws, is strictly prohibited, and will not be tolerated within Public Debt. Such conduct also is inconsistent

with our core value of individual respect.
What is discriminatory harassment?

There are two types of discriminatory harassment: sexual and non-sexual. Harassment of a non-sexual
nature occurs when an employee engages in unwelcome verbal or physical conduct toward another

employee, based on that employee's:

gender,

race,

color,

disability,

religion,

national origin,

age of 40 years or older,
parental status,

sexual orientation,
protected genetic information, or
prior protected EEO activity.

Harassing behavior occurs when:

(1) An employee denigrates or shows hostility towards another employee that is so severe or
pervasive that it creates a hostile, intimidating, or abusive work environment or unreasonably interferes
with that employee's work performance; or

(2) Where an employment decision affecting the employee is based on whether the employee
accepts or rejects the harassing conduct.

What is sexual harassment?

Sexual harassment occurs when an employee directs unwelcome sexual advances, requests for sexual
favors, or other verbal or physical conduct of a sexual nature at another employee:

(1) When submission to the conduct is made an explicit or implicit condition of that employee's
continued employment;

(2) When an employment decision affecting that employee's advancement or opportunities is
based on whether the employee accepts or rejects the harassing conduct; or

(3) Where the conduct is so severe or pervasive that it has the effect of substantially interfering

with that employee's work performance or creating an intimidating, hostile, or offensive work environment.

What is Public Debt's policy?



Public Debt will not tolerate any discriminatory harassment, even when the behavior does not rise to the

level of a violation of federal law.
What should you do if you believe you have been harassed?

Employees who feel that they are being harassed should make their objections known to the offending
party. When this is not feasible, or if the harassment continues even after doing so, employees should
discuss the problem with their supervisor, manager, or a higher level management official. Employees also
have the option of notifying the EEO Office or Sexual Harassment Hotline at (304) 480-6527 or (304) 480-
6838. Employees who feel they have been harassed have a duty to report the incident. Public Debt will
protect the confidentiality of the individuals reporting harassment to the fullest extent possible. Employees
who seek EEO counseling or file an EEO complaint about harassment directed at them have the right to

remain anonymous.
What should you do if you see harassing behavior?

Employees who believe they have witnessed harassing behavior also must report the incident. Public Debt

will protect the confidentiality of the individuals reporting harassment to the fullest extent possible.
What will management do after receiving a report of harassment?

Managers, supervisors, and others receiving reports of alleged harassment are responsible for taking
immediate and appropriate action, by contacting the Franchise Labor and Employee Relations Branch
(FLERB) at (304) 480-8259. FLERB is responsible for initiating a prompt, thorough, and impatrtial
investigation. Management will take appropriate corrective action as needed based on the results of
FLERB's investigation. Managers and supervisors must not retaliate or discriminate against an employee
for reporting harassment or for cooperating with any harassment investigation. Any such action will result

in appropriate disciplinary action against the manager or supervisor.

Through consistent application of this policy and procedure, Public Debt will preserve the right of every
employee to have a workplace that is free from discriminatory harassment. However to be successful, |
must have your cooperation to implement this policy effectively. Let's work together as Public Debt

employees to treat each other with the respect and dignity we each deserve.
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