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OFFICE OF INSPECTOR GENERAL
REQUEST FOR PRIOR WRITTEN APPROVAL OFOUTSIDE EMPLOYMENT OR ACTIVITY 
 
 Refer to 5 C.F.R. § 7501.105, 5 C.F.R. § 2635 Subpart H, and OIGM 1083 for guidelines and instructions.
In connection with this request, I am attaching a detailed description of the outside employment/activity in which I wish to engage. I hereby certify that the outside activity will:
 
          1) Be performed during non-working hours (not on official time);
         2) Be performed in my personal, not official, capacity;
          3) Not interfere with my ability to perform my DHUD Office of Inspector General (OIG) duties;
           4) Not cause embarrassment to DHUD OIG;
          5) Not utilize Government equipment, property, or non-public information in my performance of the outside activity duties;
         6) Not imply official sanction, support or participation in a private undertaking; and
         7) Not create an actual or apparent conflict of interest or bias my judgment, and I will notify my supervisor promptly should             any potential violation to 5 C.F.R. § 7501, 5 C.F.R. § 2635, or OIGM 1083 appear.
I understand that should this approval be granted, it will apply to this particular activity only.A new request must be submitted for any other positions or if a change to an approved position occurs.
SIGNATURE OF EMPLOYEE
POSITION TITLE/SERIES/GRADE/LOCATION
DATE
SUPERVISORS CONSIDER THE FOLLOWING CRITERIA BEFORE RECOMMENDING APPROVAL OR DISAPPROVAL:
 
         1) Provisions of applicable law;
         2) Nature of the employee's official duties in relation to the nature of the duties which comprise the requested outside activity;
         3) The possibility of conflict of interest or appearance thereof;
         4) The duties of the requested outside employment or activity must not:
             a) Affect or influence actions taken or decisions made in connection with OIG duties, whether or not the effect is adverse;
             b) Advantage the employee in a Federally-sponsored program in a way not equally available to employees/private citizens;
             c) Permit use of the employee's Federal position for personal gain or influence;
             d) Involve use of official OIG information not generally available to the public;
             e) Involve employment with a business related to real estate or manufactured housing including, but not limited to, real estate                 brokerage, management and sales, architecture, engineering, mortgage lending, property insurance, appraisal services, title                 search services, construction, construction financing, land planning, or real estate development;             f)  Involve operation or management of investment properties to the extent that it rises to the level of a real estate-related 
                  business;
             g) Involve employment with a person or entity registered as a lobbyist or lobbyist organization pursuant to 2 U.S.C 1603(a)                 and engages in lobbying activity concerning DHUD;             h) Involve employment as an officer or director with a Department-approved mortgagee, a lending institution, or an                 organization that services securities for DHUD; or             i) Involve employment with the Federal Home Loan Bank System or any affiliate thereof.
 AFTER SIGNING PLEASE FORWARD TO NEXT LEVEL OF REVIEW AS INDICATED BELOW* (Attach any comments)
SIGNATURE OF IMMEDIATE SUPERVISOR
DATE
DATE
SIGNATURE OF RIGA OR SAC
DATE
SIGNATURE OF AIG
DATE
OIGM 1083- Appendix A
SIGNATURE OF OFFICE OF LEGAL COUNSEL (OLC)
DATE
* If the outside position is approved, the final signatory (OLC) will return the   signed document to the employees' immediate supervisor, who will then   provide the requesting employee with a copy for their records and forward the 
   original to the Director of Human Capital Management.
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